
444 North Capitol Street, NW, Suite 846

Washington, D.C. 20001

(202) 624-5866

FY 2009 CSBG IS PART 1 DATA PRE-CLEANING MEMO


Instructions
Please use this template to notify NASCSP of any significant variances in Part 1 (Sections A-G) between your State’s 2008 and 2009 CSBG IS reports. Use your cleaning memo from last year and the new IS Survey Data Submission Checklist as guides.  If you need a copy of your FY 2008 cleaning memo please contact your regional specialist.  Also, please pass along any explanations of data variances that you received from your agencies during your in-State review.  

Additionally, the “Possible areas to address” items listed below reference areas that NASCSP will ask you to verify in our cleaning memo once we receive your database. If you include this information in your pre-cleaning memo, you will greatly reduce the length of your cleaning memo. 

Please enter any pre-cleaning information into the shaded boxes for each section. 

If you have any questions, contact your NASCSP CSBG Regional Specialist, and copy Jenae Bjelland: 

Contact Natalya Lozovaya, (202) 624-7727, nlozovaya@nascsp.org
Region 1 (Connecticut, Maine, Massachusetts, New Hampshire, Rhode Island, Vermont) 

Region 2 (New Jersey, New York, Puerto Rico, Virgin Islands)  

Region 3 (Delaware, District of Columbia, Maryland, Pennsylvania, Virginia, West Virginia) 

Contact Mark Schmeissing, (202) 624-5869, mschmeissing@nascsp.org   
Region 4 (Alabama, Florida, Georgia, Kentucky, Mississippi, North Carolina, South Carolina, Tennessee) 

Region 5 (Illinois, Indiana, Michigan, Minnesota, Ohio, Wisconsin) 

Region 7 (Iowa, Kansas, Missouri, Nebraska) 

Contact Tabitha Beck, (202) 624-7817, tbeck@nascsp.org
Region 6 (Arkansas, Louisiana, New Mexico, Oklahoma, Texas) 

Region 8 (Colorado, Montana, North Dakota, South Dakota, Utah, Wyoming) 

Region 9 (Arizona, California, Hawaii, Nevada, American Samoa, Northern Mariana Islands, Guam) 

Region 10 (Alaska, Idaho, Oregon, Washington) 

Director of Research:  Jenae Bjelland, (202)624-5850, bjelland@nascsp.org 

FY 2009 CSBG IS DATA PRE-CLEANING MEMO

Date: 

To: Your Regional Specialist

CC: Jenae Bjelland - bjelland@nascsp.org
From: 

Phone: 

E-mail: 

Re: FY 2009 CSBG IS Data Pre-Cleaning Memo


	Section A 

	Possible areas to address: more than 5% of funds going to State admin; why no ARRA funds listed 

	

	Section B

	Possible areas to address: changes in the number and types of entities; change in State allocation method; change in coverage of counties; significant change in amount of discretionary funds and how they were used

	

	Section C

	Possible areas to address: change in department of your state office; change in name of your department or office; change in what programs are directed by the CSBG administrator; significant change in the number of positions and FTEs funded by CSBG

	

	Section D

	Possible areas to address: Do you have additional stories you would like to send to us?  If so please send them in a Word attachment and let us know in your pre-cleaning memo that you sent additional information.

	

	Section E 

	Possible areas to address: any agencies reporting more than 15% admin funds; any agencies reporting zero admin funds; high amount of funds reported under only one category (i.e. emergency services), linkages or “Other;” any agencies reporting no ARRA funds; total for Section E is less then total actual eligible entities expenditures reported in Section A; or State Total for Section E is more than the total reported for actual eligible entities expenditures and Discretionary expenditures for Section A; more entities reporting for Section E than reported for Section B

	

	Section F

	Possible areas to address: any agencies reporting no Federal, State , local, private and/or non-CSBG ARRA resources; any funds listed in the “Other” categories; other than ARRA were there any large fluctuations between FY 2008 and FY 2009 funding reported

	

	Section G

	Possible areas to address: agencies reporting similar number of persons and number of families; agencies reporting large numbers for unduplicated persons and families; agencies reporting totals for questions 7-11 that exactly match total unduplicated persons; agencies reporting totals for questions 8-16 that exactly match total unduplicated families; agencies missing a significant amount of data
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